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[TOJIOXKEHHUE
o oubnuoreke — punmane Ne 13
MVYK «ICABb r. ApocnaBmns»

Slpocnasine, 2023 r.



1. OB6mmue nonoxeHus

1.1. Jlerckas Gubnuoteka - punuan Ne 13 - cnenmanu3upoBanHoe HHPOPMAIHOHHOE, KYJIbTYPHOE,
obpa3oBaTe/lbHOE yupeKJAeHHE, KOOPAHHUPYIOMHKI HEeHTp Mo 00CIy)KHBAHUIO JIETel | MOJPOCTKOB, a
TaKKe JInIl, obpamaonmxces K npodieMam JeTCKOH JTUTepaTyphl U JETCKOTO YT€HHS B MHKpOpaioHe.
Ona pacnosaraet THPaXXMPOBaHHBIM (POHJIOM JIOKYMEHTOB JUIsl JIeT€H M MOJIPOCTKOB, PYKOBOAMUTENIEH
JIETCKUM YTEHHEM.

1.2. bubnuoreka - ¢punuan opranuszosana B 1961 roay.
C 1996 r. sBnsercs CTPYKTYPHBIM IHOJpPa3/IelIEeHHEM MYHHIMIAIBHOTO YUYPEXKAECHHUS KYJIbTYpHI
«llenTpanu3oBannas cucrema jleTckux 6ubnuorek ropoja Spocnasis» Ha OCHOBaHHH ITOCTAHOBJICHHSI
mapa r. Spocnasns Ne 1962 ot 27.12.1995 r. OdpunuansHoe nojiHoe HauMeHoBaHHe: MyHHIIMNIATIBHOE
yupexaeHne KynbTypel «llenTpanu3oBanHas cucrema aerckux Oubimorek ropoxa Spocnasis»
Jlerckas 6ubnuoreka - gunuan Ne 13. Coxpamennoe: Jlerckas 6ubmuoreka - ¢umman Ne 13 MYK
«1Cb r. SApocnasnsi».
2. IlpaBa u obs3annHoCcTH OMbOIMOTEKH - Punnana onpenensitorest YcraBom «LICJB r. Spocnaensy u

HacrosiiuM [lonoxenuem.

2.1.bubnunoreka - Guiaman CTpouT CBOKO paboTy HAa OCHOBE MYHMIIMIIAJILHOTO 3aJaHUs MAPHH T.
Slpocnass.
2.2.YOpunnueckuii aapec 6ubnuorexu - ¢pummana: 150033 r. Spocnasis, Tyraesckoe mocce, 67;
Ten.: (4852) 55-51-14
3. llenu, mpeamer U BUIBI JAesTeabHOCTH OUOIHOTEKH - Punana.
3.1.OcHOBHOI¥ 11€J1bI0 e TEeIbHOCTH ONOIHOTEKH - uHaia sBIsSeTCs:
(bopmupoBaHHE M YIOBIETBOPEHHE MOTPeOHOCTEH JeTeil B MHTE/UIEKTYyalbHOM H JyXOBHOM pOCTE,
CaMOIO3HAHUH M caM000pa30BaHNH; NPUOOIIEHHE K YTEHHIO, K MUPOBOH M HAIIMOHAIBHON KYJBTYpE;
Iponaran/ie IEHHOCTH YTEHUS U KHUTH; HHTErPaliy JIeTell B COLMOKYJIBTYPHYIO Cpey o0lecTBa uepes
YTEHHUE.

3.2. Ilpenmerom nesrenbHOCTH OuOIMOTEKH - (HIMana sABISETCS BBINOJHEHHE paboT (oka3aHue
yciayr) B cdepe KyabTypbl B COOTBETCTBHH C AEHCTBYIOLIMM 3aKOHOAATEILCTBOM (OpraHu3ainus
Oubnmoreunoro oOCTy)KMBaHHSI HAceleHHs, KOMIUICKTOBaHHE M OOeCleYeHHE COXPAHHOCTH
OubmoTeynbIX GOHIOB GUOIHOTEK TOPOJICKOTO OKpyTra).

3.3.OcHOBHOI BH/1 IesiTeTIbHOCTH ONOIHOTEKH - pHHaa - AeATeIbHOCTE OUOIHOTEK, B TOM YHCIIE:

3.3.1. ®opmupoBanue, yu4er, obecrnedyeHHe (HU3MUECKOrO CcoOXpaHeHHss H 0e30macHOCTH
GoH10B ¥ HHPOPMALIMOHHBIX pecypcoB OHOIHOTEKH;

3.3.2. bubmuoreynoe.,  Oubnmorpapuueckoe u  WHPOpPMAIMOHHOE  OOCITyKHBaHHE
nosib3oBaresaei OMOIMOTEKH, B TOM YHCIE B BUPTYaJbHOM pPEXHME, B COOTBETCTBHH C
3akoHojaTebcTBOM Poccuiickoi ®enepanum;

3.3.3. buGmuorpaduueckas o6paboTka JOKYMEHTOB M OpraHH3alUs KaTaJOroB Ha Pa3IHYHbIX
HocuTensiX, popmupopanue 6a3 U GAHKOB JaHHBIX, OPraHU3ANUsA JIOCTYNA K HUM, B TOM
YUCIIe B BUPTYAIILHOM PeXKHME;

3.3.4. Ocymectsrnenue 6ubmorpadpuyeckoit # HHGOPMALHOHHOM JIEITETHHOCTH, B TOM YHCIIE
obecrnieueHue yciaoBuil UIs B3aMMOUCIIONB30BaHUs pecypcoB OMOIHOTEK;

3.3.5. IlpoBeneHue KyjabTYpHO-IIPOCBETHTEIBCKHX MEPOTIPHSITHIA;

33.6. YuactTue B YCTAaHOBJIICHHOM TOpSAKE B pealu3allid TOPOJACKHX, OOJIaCTHBIX,
PErHOHAIBHBIX COLMAIBHBIX IIPOrPaMM, B TOM YHCJIE B MEXKIYHAPOIHOM COTPYAHUYECTBE.

3.3.7. Peanusaums mMep no nojiepikke ¥ COACHCTBHIO Pa3BUTHIO 100pOBO/IbYeCTBa (BOJIOHTEPCTBA) B
cepe KyabTypbl.

3.4.bro/ukeTHOE yupeKIeHHE OCYILIECTBIISET HHbIE BU/IbI JICSITETbHOCTH:

34.1. Ilonck wuHpopMauuu B  SNEKTPOHHBIX pecypcax ©M B HH(POPMAIMOHHO-
TEJIEKOMMYHUKALIHOHHOM ceTu MHTepHeT.

342. Yenyru wmexOubnmoreuHoro abonementa (MBA) ©  3/IeKTPOHHOM  JIOCTaBKH
JokymeHToB (D/11).

3.4.3. Cosznanne Oubmmorpaduyeckoit wmHbopmannu, OuOGIHOrpaduyeckoro pernepryapa
M3/IaTeILCKOM MPOJIYKIIMH, TOArOTOBKA BCIIOMOraTe/IbHON U MOMYJIsipHO# Oubmuorpaduu,
AHHOTHPOBAHME, AHAJMTHYECKAash POCIUCH JOKYMEHTOB CBEpX 3aJlaHHs, YCTAHOBIEHHOTO
YUpEIUTENIEM;

+ 3.4.4. JlocTaBKa YATATESIM KHUT, )KYPHAIOB U APYTOM JINTEPATYPHI HA IOM, K MECTY paboTHI:



3.4.5. UndopmupoBanue yntatesnei o noctynieHuu B GoH1 6HOIMOTEKH HHTEPECYIOMHX X
U3/IaHUH U MaTepUalloB;
3.4.6. Opranusanusi BbICTABOK, (DOTOBBICTABOK, II0KAa3 MYy3€HHBIX OJKCIIO3UIHH, KapTHH,
PHCYHKOB NMpo(ecCHOHAIBHBIX U CAaMOIESTEIbHBIX XYI0KHHKOB;
3.4.7. TlpenocraBnenue (HOHIOB yupexJeHHs JUls 3KCIIOHUpOBaHHs, ¢ororpadupoBanus u
BUJIEOCBHEMKH
3.4.8. IlpenocraBnenue yciayr no opraHu3alyy ¥ MNpOBEACHUIO:
3.4.8.1. koH(pepeHIMI, ceMUHApOB, (QecTHBalel, KOHKYpPCOB, MAacTep-KIaccoB,
JNEKTOpHEB, Y4ueOHBIX KypCOB, CTa)KHPOBOK, KOHCYJIbTallUd, B TOM 4YHCIE C
NPUBJIECYECHUEM CHCLHAJIUCTOB B NOMOINb MIKOJIBHOH MporpaMme, a TaKxke
ounbymmoTeuyHoro Jena;
3.4.8.2. BeuepoB OT/JbIXa, TEMAaTHYECKUX BEUEpOB, MPa3qHUKOB, IpOorpaMm (B TOM
qlclie TeaTpalu30BaHHBIX, HHTEPAKTHBHBIX M MPOYMX), PE3CHTAlUH, KapHABAJIOB,
HOBOTO/IHHX €JI0K, 0aJI0B, KOHIIEPTHBIX MPOrPaMM U CIOXKETHBIX HIPOBBIX MPOTrpaMM;
3.4.8.3. IMCKYCCHOHHBIX BCTPEY, BCTPEY ¢ UHTEPECHBIMH JIIOJABMH;
3.49. PaspaboTka cleHapueB, METOAMYECKHMX TMOCOOMH, peKIaMHBIX MaTepHaloB B
YCTaHOBJICHHOH cdepe AesTe/IbHOCTH;
3.4.10.0pranu3anus  moOUTENbCKUX  KIyOOB M OOBEAMHEHHH 1O  HMHTepecaM,
KOHCYJIbTAIIMOHHBIX IYHKTOB, KPYXKKOB, CTYIMH I10 pa3/IMYHBIM HANpPaBJICHUSM, B TOM
YHCJIe JUIS IETEH JOIIKOJIBHOTO BO3pacTa;
3.4.11.0ka3zanue KOHCYJIbTAaTHBHOM, METOIHYECKO# ¥ OpPraHU3alMOHHO-TBOPYECKON OMOIIH B
NOJIrOTOBKE M MPOBE/ICHUH Pa3IMYHbIX KYJIbTYPHO-/I0CYTOBBIX MEPOIIPUSTHIA;
3.4.12.JlemoncTpanusi KWHO(GHIEMOB, BUACO(DHIBMOB, CIIAIIOB;
3.4.13.Opranu3sanus noxasa creKkTakjien:
3.4.13.1. TeaTpoOB KYKOJIbHbIX, MADHOHETOK, POCTOBBIX KYKOJI;
3.4.13.2. KMHOAKTEPA, [10I31H, FOHOT'O 3pUTEIS;
3.4.13.3. MyJIbTUMEIMHHBIX [TPOrpamMM;
3.4.14.IlpenocrasieHue yciayr IO CO3JaHHIO SJIEKTPOHHBIX PECYpCOB; pa3paboTke,
SKCIUTYaTallid ¥ CONPOBOXKICHHIO MPOrPaMMHOr0 00€CleueHuss 1 aBTOMaTH3HPOBAHHBIX
CHCTEM;
3.4.15.1Ipenocrasienne yciyr CKaHHPOBAaHUS U KOIMHMPOBAHHS JOKYMEHTOB M MX 4acTeil W3
(GOHNIOB yypekIeHHs Ha pa3NHYHBIX HOCHTENSIX B COOTBETCTBHH C JICHCTBYIOIIMM
3aKOHOATENILCTBOM;
3.4.16.M3roToBieHnre M peanu3alMs HM3JATEIbCKOH, MOMMrpaduyecKod M CyBEHHPHOM
NPOAYKIMH, B TOM YHCJIE C CHMBOJHMKOH YyupekIeHHs, MO npodumo OrIKETHOro
yupexaenus (pororpaduit, OTKPHITOK, KaTaloros, BUACOPHUILMOB, KHHIOH31ATEIbCKOM
NPOAYKIMH U Ipoyee);
3.4.17.PeMOHT 1 pecTaBpalusi JOKYMEHTOB H KHHT, IpoduiakTHyeckas 00paboTKa KHUT;
3.4.18.1lpenocraBieHre TMOMELICHHH C  XO3SHCTBEHHO-TEXHHYECKHM  OOCIY)KHBAHHEM
rpaxaaHaM ¥ IOPHJIMYECKMM JIMLaM Ul OpraHu3allid W TNPOBEACHUS MacCCOBBIX
MEPOIIPUSITHIA;
3.4.19.IlpenocraBiaeHue B apeH /1y HEABHIKHMOTO HMYIIECTBA B YCTAHOBICHHOM MOPSI/IKE.
3.4.20.MuBle BUIBI pa3pelieHHON 3aKOHOAATEIbCTBOM IS TEIEHOCTH.
4. CoznepxaHue JieSsTebHOCTH OMOINOTEKH - DrHANA.
JlesaTenbHOCTh  OIOJDKETHOTO  YUpeXKJIeHHsT HOCHT MHTErPHPOBAHHBIA XapakTep ¥ MOXET OBITh
NpeJcTaBieHa B pa3au4Hoi (opme (MaccoBoif, KaMepHOMH, MHIMBHAYAIBHON, HHTEPAKTHBHON), Ha
pasHOM ypoBHE (palOHHOM, TOPOJCKOM, PErHOHAJIBHOM, MEXPErHOHAJIBHOM, pPOCCHICKOM,
MEKIYHAPOJIHOM) U Ha JTI000#H J1eMOHCTPALlHOHHON TUIOIIAAKE.
5. Opranusanus jgestesbHOCTH OMOIMOTEKH - punana.
5.1.6ubnmorexa - Guiman oCyIECTBISET CaMOCTOSATENIFHO MPO(ECCHOHANBHYIO NESTEbHOCTh H
XO34HCTBEHHYIO B IIpejenax, ycraHoBieHHbIX B YcraBe «IIC/AB r. SpocnaBns» u
JICNIETHPOBAHHBIX €M, KaK cTpyKTypHOMY noapaszaenenuio, «L{CJIb r. Spocnasnsy.
5.2.6ubmiorexa - ¢Quauan cTpoHT CcBOM OTHOomeHHs ¢ L[B, ApyrumME ydpexIeHHUAMH |
OpraHu3alMsIMH BO BceX cepax Ha OCHOBE JIOTOBOPOB.



5.3.6ubmuoreka - punmuan umeer npaso:

- CAMOCTOSATENILHO OIPE/IENATh COIePIKAHUE U KOHKPETHBIE ()OPMBI CBOEH IeATETBHOCTH;

- ompeaenATh [0 COIIACOBaHHIO C JAUpeKTopoM mnopsiaok jgocryna K ¢onaam «L[CIB r.
SlpocnaBnsy;

- [PHUMEHSATL B COOTBETCTBUHM ¢ IIpaBuinamMu mosiab3oBaHHsi BUABI U pa3Mephl NpPeAOCTABICHUS
yeayr;

- JaBath CBOM IpeioxkeHus B IlpaBuia monb3oBaHus KOMIIEHCAUMH yuiepba, HaHECEHHOIO
noJib3oBaresisMu Oubnorexn, mwrpadHble cCaHKLUK 3a HapymeHue [TpaBun noas30BaHuS;

- IUIAaHMPOBATH CBOIO JEATEIBHOCTh HCXO/S U3 MOTPEOHOCTEH MOab30BaTeNeH;

- TpHBIEKAaTh JUIs OCYUIECTBJIIEHHS CBOMX (QYHKUMH Ha JOrOBOPHBIX Hayajgax Jpyrue
OpraHu3alvu, yUpeKJACHHs, NPETPUITHS;

- OCYUIECTBJISITh XO3SHCTBEHHYIO JEATEIBHOCTh B LEJAX PACHIMPEHHS MPENOCTABICHHS YCIYT
N0JIb30BATEISIM, COBEPIICHCTBOBAHUS AEATEIBHOCTH OUOINOTEKH - punmana;

- OKa3blBaTh IUIATHBIE YCIIyTH, IPHBJIEKATh BHEOIO/UKETHBIE CPEJICTBA JUISl COBEPIICHCTBOBAHHUS
CBOEH JIeATEIbHOCTH;

- Oparb B apeHJly: OCHOBHbIC 1 0OOPOTHBIE CPECTBA 110 COTTIACOBAHHMIO C PYKOBOJACTBOM;

- JaBaTh MPEJIOKEHMS [0 CTPYKType, 1TaraMm, popmaM M CHCTEME OIUIaThl TpyJa, BHAAM U

pasmMepam JiomiaT ¥ HaGaBOK, JIPYTHX BBILIAT CTHMYJIMPYIOIIEro XapakTepa B Ipeesax
HMEIOLIUXCS CPE/ICTB.

5.4.bubnuorexa - ¢puman obs3ana:

- obecreunTh peanu3alMio Npas AeTeil Ha JOCTyN K MHGOpMAMH U IOKyMEHTaM H3 (OHIO0B
«ICJIb r. Spocnapnsy». BecrniaTHO mpenocTaBisTh CIEAYIOIIHE BHIBI YCIYr: MOJNyYEHHE
uHdopManu 0 HauMuMKM B OMOIMOTEYHBIX (OHZAX KOHKPETHOTO AOKYMEHTA; MOJIHYIO
uHdopmalHio 0 coctaBe GOIMOTEYHOTrO OHIA Yepe3 CHCTEMY KATajoroB M JApyrue GpopMsl
Oubnnoreynoro MH(GOPMHPOBaHHS; KOHCYIBTALMOHHYIO IIOMOINL B IIOMCKE M BBIOOpE
HCTOYHHUKOB HH(POPMALIHH;

- TOJNy4YeHHE BO BPEMEHHOE 110JIb30BaHKe JII0OOro JoKymeHTa u3 6ubiuoredHoro ¢ponaa yepes
YHTAIbHBIA 3a1 M aboHemeHT B coorBercTBMM ¢ [lpaBwiamu mnons3oBanus «L[CIIB r.
Apocnasisy»:

- TpPeOCTaBIATh MMOJb30BATENI0 JPyrHe BHABI YCIYr, B T. 4. IUIATHBIX, NEpeYeHb KOTOPHIX
onpenensercs «Ilepeunem miarneix yeryr «MYK «LICJIB r. SIpocnasins»;

- or4yuThIBaThCs nepe pykoojcTBoM «LICJIB r. Slpocnarnis»» B opraHaMu rocyaapCTBEHHOM
CTAaTUCTHKH;

- HECTH OTBETCTBEHHOCTh 3a HapymeHue [IpaBwi XO3sMCTBOBaHHS, CTATHCTHYECKOTO H
OyXrajTepckoro yyera u oT4era.

6. Ynpasnenue 6uG1M0TEKO# - hrnnaioM.

6.1. PykoBoacTBo GHOIHOTEKO# - (hHIIHATIOM OCYIIECTBIISIET 3aBE1yIOIIHIA.

6.2.3aBenyromuii HazHayaeTcs M OCBOOOXKIAeTcs OT 3aHUMAEMOM JOJDKHOCTH JupektopoM MVK
«ICIIb r. SIpocnasnsy.

6.3.3aBe/lyIomMii OCYIIECTBISIET TEKyIlllee PYKOBOJCTBO OHOIMOTEKOM - (pUIIMATIOM HA OCHOBaHHH
Verasa MYK «ICJIb r. SpocnaBnsi», Hacrosimero Ilonoxkenusi, 3akoHojarenbctBa PO,
noznotyeren aupekropy MYK «LICJ1b r. SIpocnaBisy».

6.4.1IpaBa u 0643aHHOCTH 3aBe/1yIONIET0, PYKOBOJAMUTENEH CTPYKTYPHBIX MOApa3Ie/ICHHI, COTPYIHUKOB
ONPEENISIOTCs IOJUKHOCTHBIMU MHCTPYKIMAMH, [IpaBunamu BHyTpeHHEro TpyJAOBOrO paclopsaaka,
NPHKA3aMH ¥ PacropsKEHUSIMHU aIMHUHUCTPALIHH.

6.5.Bpems u pacnopsanok paboTel OMOIMOTEKH - (HiIMana yCTaHABIMBAETCS MPHKA30M JHPEKTOpA
«1CHB r. SIpocnaBns».

6.6. CTpykrypa 6ubinorex - (uMana corjacHo MTATHOMY PACIIHCAHHIO:

Ne Jlo/IKHOCTH KosmmyecrBo craBok
n/n

1 3apeayronmii punragom 1

2 3aBeayroNHii CEKTOPOM 1

3 bubnuorekapn 3




